DSA Vice-President Job Description
(Difficulty Rating: Moderate; Time: 30 min/mo and 30 min/new applicant)

Shares the responsibilities listed in the Board of Directors’ job description.

+  Fulfills the duties of the President in their absence, incapacity, or death (yikes!).

« Fills the President’s office automatically if office is vacated. Processes new members:
Advises membership applicants of the requirements of membership in the club.

Uploads completed membership applications to the DSA Executive
Google Drive Recording Secretary.

Notifies new members of their election to membership.
Reads new applicants at regular club meetings.

Announces voting on new members as applicable and welcomes new members to
the club.

« Provides a membership package with information on how to sign in to the DSA
Website and What's App. Provide Links and or information on the SCA
lllustrated Standard, Job Descriptions, DSA ByLaws, DSA Membership,
Fundraisers, and Events, which includes the meeting dates.
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